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Record Label Dashboard = atVenu Record Label (Demo) (7 Dashboard & Artists ‘ 2/ Reporting I
Luminate Review
When you log in to atVenu.com as a Record Label 0 Shows Not Submitied 0 Subritied Sales < Moy 30t - dun th
y atvvenu.com y
User, you first land on the Record Label Dashboard. A
Artist Date City Venue
The Record Label Dashboard provides an overview No matching shows

of Submitted Sales, and Shows Not Submitted.

Add Artists

@ Dashboard ~ Reporting

To add Artists to your Label’s roster, click the Artists
button in the upper right.

. < May 30th - Jun 5th
e Enterthe Artist Name

e Enter an optional Contact Name All Adists =
e Enter a Contact Email. The email entered here will ad venue
receive login instructions No matching shows

¢ Select if the Label should pay for the Luminate
Reporter account on behalf of the Artist. Note that
if this is not selected, a Credit Card must be saved @ pashioard ‘ O aiss ’ £ Fer
under the Account Settings of the individual Artist
account in order to submit music sales to
Luminate "~ Report to GMTA

Current Plan:

. '/ Paid by atVenu Record Label (Demo)
Luminate Reporter | $15/ touring month : Z ¢ )

Save

A Add Artist
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Record Label Settings X /e atVenu _

To access Record Label Settings in order to save a () Llcei
. o ) . atVenu Record Label (Demo)
Credit Card for billing purposes, edit label details, or “
view a history of your atVenu transactions: My Settings
atvenurecordlabel@atvenu.com i
) Artist
. . Ve Record Label (D
e Click the Menu button in the upper left MORE fenu Record Label (Demo)
¢ Then click Label Settings
Q Support
B Logout
Edit Payment Info Details [ Report to CMTA
Artists associated with this label should report their sales to
atVenu Record Label (Demo) the Christian Music Trade Association
To save a required Credit Card for billing purposes, 927 Calle Negocio
on the Label Settings page, click the Edit Payment
San Clemente
Info button toward the bottom of the page.
CA
92673
USA
-
Payment

Edit Payment Info

Credit Card Saved: No

‘ Show Transaction History J
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Artist Routing

To access an Artist account in order to add shows to
routing, from the Artists page, click the Calendar
button. This will load the Artist account’s Shows
page where you can proceed to add shows to
routing.

Add Music Items

To access an Artist account in order to add shows to
routing, from the Artists page, click the Record
button. Then, on the Music page:

e Click Add Music

e Addanimage

e Enter item name/description

e Enteravalid UPC

e |fthe item is a Pre-Order, check the box, then
complete the required fields

4 Reporting

@/ Artists

(Z/ Dashboard

@ Dashboard @/ Artists 4 Reporting
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.

Record Label (Demo) €2 Dashboard

2 Artists

@ Artists ‘ 1

Drag & Drop ‘

Type...

O

upload Image

Pre-Order

CANCEL SAVE SAVE & NEW

A Add Music
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Artist Settings

To access Artist Settings, click the Gear button. Here
you can manage Artist settings, including:

e Enable/Disable Pay for Luminate on behalf of the
Artist

e Enable CMTA reporting

e Add or remove users from the Artist account

Reporting

Record Label users have access to Venue Music Sales
reporting. Click Reporting from the main navigation
in the upper right. This report will provide sales data
across all, or specific Artists, and is also filterable by

date range.

Additionally, you have the ability to view submission
status for individual shows. To access the Sales

Submission Review page for any specific Artist/show:

¢ From the Artists page, click the Calendar button.
This will load the Artist account routing

¢ Select any show from the Open or Completed
show lists to view the Sales Submission Review
page which includes the status of all show specific
Luminate submissions

Al A

Artist Settings

B O ®

atVenu Demo Artist

Active Plan: Luminate Reporter
E ) Pay for Luminate Reporter [] Report to CMTA

Users

Add & Remove users for atVenu Demo Artist. Users have login access and are included on the nightly settlement emails.

User Access Bank Account Access +

John Smith

Account Owner No
johnsmith@email.com

(2/ Dashboard

Reporting

< May 30th - Jun 5th

All Artists +
Venue

g shows
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Thank You!

If you have any further questions or concerns please contact us:

atVenu.com/support or support@atVenu.com

atVenu.com
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